
 
 

Meeting Report Form  
 
Reporter Name_________________________________________    Phone #____________________ 
 
Club Name____________________________________________________________________________ 
 
Meeting Date____________________________   Location____________________________________ 
 
Number present:              Members ______               Leaders______                 All Others ______ 
 
Meeting was led by_____________________________________________________________________ 
 
Pledges recited and led by_______________________________________________________________ 
 
Songs and led by________________________________________________________________________ 
 
Roll call was led by _____________________________________________________________________ 
      
Roll call activity ________________________________________________________________________ 
 
Committee reports  
 

________________________________________________________________________________________ 
 

________________________________________________________________________________________ 
 
________________________________________________________________________________________ 
 
Unfinished Business discussed and any important details 
 

_______________________________________________________________________________________ 
 

________________________________________________________________________________________ 
 
________________________________________________________________________________________ 
 
________________________________________________________________________________________ 

 
________________________________________________________________________________________ 
 
 
 
 



 
New business discussed and any important details 
 

________________________________________________________________________________________ 
 

________________________________________________________________________________________ 
 
________________________________________________________________________________________ 
 
________________________________________________________________________________________ 

 
________________________________________________________________________________________ 
 
________________________________________________________________________________________ 
 
 
Guest Speakers or Other Activities & details (show & tell, special projects worked on, etc.) 
 

________________________________________________________________________________________ 
 
________________________________________________________________________________________ 
 
________________________________________________________________________________________ 

 
________________________________________________________________________________________ 
 
________________________________________________________________________________________ 
 
 
Recreation activities and led by _________________________________________________________ 
 

________________________________________________________________________________________ 
 
 
Next meeting date, time, and location ___________________________________________________ 
 

________________________________________________________________________________________ 
 
Photo activity __________________________________________________________________________ 
 
Names of persons in photo (left to right, row by row) ______________________________________ 
 
________________________________________________________________________________________ 
              
________________________________________________________________________________________ 
 
Mail to:  Doddridge County Extension Service                   E-Mail: 
  461 Main Street            debbie.matheny@mail.wvu.edu 
  West Union WV 26456           873-1801 office or 782-2080 home 


